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POLICY STATEMENT
Kingston Reading Room Management Committee (KRRMC) became aware, that the Reading
Room (R/R) needed an Emergency Evacuation Plan to supplement existing Fire Evacuation procedures.

SOURCES OF ADVICE & GUIDANCE
DDA Website

Building Control Regulations Websites

National Trust DDA Adviser
Kingston Parish Council

The Fire Service

Independent Living Centre, Exeter

Care Direct, Kingston

Local people with disabilities

EMERGENCY EVACUATION PROCEDURES 
1. Via the Main Door of the R/R

Improvements to Access (see Access Statement) will also benefit all users should an Emergency Evacuation be possible through the Main Door of the R/R.

2. Via the Double Fire Doors of the R/R
Should circumstances require an Emergency Evacuation via the Double Fire Door, then a new procedure would need to be carried out for wheelchair users, namely:-
People can be taken out in their own manual wheelchair, (not electric), or transferred to the

lightweight R/R wheelchair (kept in the disabled toilet with operating instructions).

Due to the problems presented by the exit steps this evacuation is a 2 person operation – see  “Taking a wheelchair Up and Down Stairs and Kerbs” instructions on Double Fire Doors.
Should evacuation in a wheelchair not be possible then the person(s) must be helped or carried down these steps. This also applies to other vulnerable groups.
ADDENDUM TO EMERGENCY EVACUATION PLAN FOR KINGSTON READING ROOM

March 2011
BASEMENT AREA

Evacuating this area would be via the existing basement fire doors.

The steps and ground outside are not suitable for use by other than able bodied people and this would necessitate disabled and vulnerable people having to be helped or carried out.

The Kingston Reading Room Management Committee will fully investigate the possibilities of improving evacuation from this area but initial findings are not optimistic.
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